
Graphing Individual Student Data with Microsoft Excel (2016) 
  

How do I create a basic line graph for progress monitoring?  

1. Open Excel and type the title for your time variable (X-Axis) in Cell A1. This will commonly be “Date” or “Session.” 

In Cell B1 you will write the title for your dependent variable (Y-Axis). Examples of these title might be “Calling 

Out,” “Aggression,” “Disruption,” or “Elopement.” 

 

 

2. Enter the dates or numbers for each data point in column A, starting with Cell A2 and continuing downwards 

until all the data points have been entered.  

 

3. Enter the numbers or percentages for the dependent variable in Column B starting with Cell B2 and 

continuing downwards until all data points have been entered.  

 

 
 

4. When all of the data have been entered, use the mouse to highlight all of the cells that contain text or data 

(including A1 and B1).  

5. Once all of the data and text has been highlighted, click INSERT on the menu bar in the upper left hand 

corner of the screen and then select the line graph icon from the row below.   

 

6. Click on the fourth choice in the LINE menu, LINE WITH MARKERS.  



How do I separate data points for a phase change? 

1. Left-click on the data point to the left of where you want the break in the line to occur. All of the line’s data 

points will be highlighted. Left-click on the same points again, and it should be the only data point 

highlighted.  

2. Right-click on the next data point to the right and select FORMAT DATA POINT.  

3. Click on the paint bucket. Under Line, click NO LINE. Left click close.  

4. If you would like to draw a line to separate the two phases in treatment that you have now separated, click 

INSERT and then click on the shape icon from the row below. Select the diagonal line icon that is first under 

the word “Lines.”  

5. Use the mouse to draw a line in the place between your two sets of data. If you want this line to be a straight 

vertical line then hold down the Shift key while you do this. 

6. To make the line a dotted line, right click on the line that you just drew, click FORMAT OBJECT and change 

the dash type. Left click close 

7. To label your baseline and intervention phases, create a text box. Click on INSERT on the menu bar and then 

click on TEXT in the row below. Select TEXT BOX. Decide where you want text box and click and drag to make 

the box.  

 

How do I create axis titles? 

1. Click on the graph to select it and the CHART TOOLS menu will appear at the top of the screen. Click DESIGN. 

Click on ADD CHART ELEMENT in the row below. 

 

2. Hover over AXIS TITLES. Click on Primary Horizontal. Highlight “Axis Title” in the text box below the X-Axis and 

type in the time variable that you have in cell A1. This will commonly be “Date” or “Session.”   

3. Click on the graph to select it and the CHART TOOLS menu will appear at the top of the screen. Click DESIGN. 

Click on ADD CHART ELEMENT in the row below. 

4. Hover over AXIS TITLES. Click on Primary Vertical. Highlight “Axis Title” in the text box to the left on the Y-Axis 

and type in the dependent variable that you have in cell B1.   

5. Click on the graph title text box above the graph and highlight the text inside. Type the title for your graph in 

this place.  
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